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006 ymeepacoenuu aOMUHUCMPAMUBHOZO

peznamenma npeodocmasieHuA MyHUHURAAbHOU yCy2u
«bubnuomeunoe, bubnuozpaguveckoe u
ungopmayuonnoe 0bcayyHcUsaHUE RONb30BAMENEIT
oubnuomexuy

B coorBerctBuu ¢ IlopsiakoM pa3paboTKH M YTBEPKAEHMS aIAMHHHCTPATHBHBIX
PErIaMeHTOB HCIOIHEHHS MYHUIHUIATBHBIX (YHKIIHH, IIPEJIOCTaBICHMS] MYHHIMIAILHbIX
YCIIYT, YTBEpPKAEHHBIM mocTtaHoBieHneM [maBel amqMmuaucTpanuu ot 09.06.2011 r. Ne 417, B
[eISX HCIOJHEHHS peIleHMH KOMHCCHH IO IOBBILIEHHMIO KayecTBa M JOCTYNHOCTH
IpeOCTaBIeH s TOCYIApPCTBEHHBIX H MyHHIMIANBHBIX YCIyr B TBepckoi obmactu (mpoTokosn
Ne3 ot 11.12.2013 roza), BO HCIOJHEHHE [TOCTAHOBIEHHs AJIMHHUCTpankH TBepckoi obnactu
ot 06.06.2011 Ne250-n1a «O rocyaapcTBeHHBIX HHPOPMAIMOHHBIX cHCTEMax TBepckol obnactu
«PeecTp rocyapCTBEHHBIX M MyHHUHIIAMBHBIX yeiyT (Gynkuuit) Tepckoit obmactu 1 «Ilopran
rocyIapcTBEHHBIX U MyHHIMNATBHEIX yeuyT (hyuknuit) Teepckoii obmactu»:

[TOCTAHOB/JIAIO:

1.YTBepAUTH aJIMHHHUCTPATHBHEIN PErNaMeHT IPeJOoCTaBIeHHs MyHUIUIIATbHON yCIyrH
«bubnuoreynoe, OGubmHorpaduueckoe ¥ HHPOPMAIHOHHOE OOCIY)KMBAHHE IOb30BATEICH
O6ubmroTexkuy (mpuiaracTes).

2. Pa3MecTHTh aIMMHHCTPATHBHBIH PETIAMEHT Ha caliTe aTMUHHCTpaluK ropoja KuMpsl
¥ B HH(POPMAIHOHHO-TEIEKOMMYHHKAIMOHHOM cetrt MuTepreT Www adm-kimry.ru.

3. KOHTpOJIb 3a HCIIOMHEHHEM HACTOSIIEr0 IIOCTAHOBIEHUS BO3JIOKUTH Ha 3aMECTUTENIs
['1aBEI aIMHHHCTpAIHK-HAYATBHEKA YipaBienns punancos bparuny C.B.

4. HacTosimee NMOCTAHOBJIEHHE BCTYNMAeT B CHILy CO JHS €ro IOANHCAHHS M MOJJICKHT
O(pHIHATEHOMY OIIYOIMKOBAHHUIO.

I'nasa 20pooa Kumpuot P.B. Anopees
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AJIMAHHCTPATHBHBIN PETJIAMEHT
NpeIOCTABJIEHHS] MyHHIIHIIAALHOH yeayrn «budanoreunoe, ondanorpapuyieckoe u
uHpopManHoHHoe 06CayKUBAHHE MOJIb30BaTE/IeH OHOIHOTEeKI

1. O0mue moI0KeHHs

1.1. AIMHHHCTPAaTHBHBIH perJAMEHT [pPeNOCTABICHHA MYHHIHMIAIBHOH yCcnyru
«bubnuoreunoe, OubMorpapuyeckoe ¥ MHPOPMAIHOHHOE OOCITY)KHBAHHE IOJB30BATE/ICH
oudnmoTekw» (manee - AIMHHHCTPATHBHBIM PErjiaMeHT) pa3paboTaH B LEAX OOecredyeHHs
cBOOOIHOTrO IOCTyINa HaceleHHs K MHGOPMAIMH K IIEHHOCTSAM HalMOHATIBHOW H MHPOBOM
KYJIbTYpBl, HauOoJee TIIONHBI OXBAaT HAaceleHHs, NPHUBICYEHHE HOBBIX II0/Ib30BaTENCH B
oubnmorexku, pacmupeHne OHOMHOTEYHBIX W CEPBUCHBIX YCIYr, OpraHH3alMsg Jocyra
nonp3oBaTeNed, M peryjJupyer TMOpSAOK IIPEIOCTaBICHHS  MYHHIMIIAILHOH  YCIyrH
MYHHIMIIAIBHBIM yupexaeHueM «KumMpckas ropojickas OHOInoTeKay.

1.2. B AJMHMHHCTPAaTHBHOM perjiaMeHTe HCIIONL3YIOTCS CIEAYIOIIME TOHATHA H
TepMUHBI

MYHUYUNAnvbHas ycnyea - TPEIOCTABICHHE BO3MOXKHOCTH JIOOBIM (H3HYECKHM H
IOPHIMYECKAM JIMIaM Ha NOJy4YeHHe JOKYMEHTOB U HH(OpMAIHH B MOPSIKE, YCTAHOBIEHHOM
NeHCTBYIOLIHM 3aKOHOATEILCTBOM;

aomuHucmpamueroe oelicimeue - IpeTyCMOTPEHHOE HACTOSAIINM PETJIAMEHTOM JefCTBHE
JIOJDKHOCTHOTO JIMIA B paMKax MPEJOCTABICHUS MYHUIUIIATBHOM YCIYTH;

0012ICHOCMHOE UYo - THLO, BHITOHSIONICE aIMHHACTPATHBHBIC NEHCTBHSA B paMKax
NPeJOCTaBICHUS MYHUITHITAIBHO yCITyTH;

bubaruomexa - WHOOPMAIMOHHOE, KYJIBTYPHOE, 00pAa30BATENBHOE YYPEKICHHE,
pacronararouiee  OpraHH30BaHHEBIM GoHIOM  THpPaXKHPOBAHHBIX  JOKYMEHTOB  H
TPeIOCTABIIAIOLICE MX BO BPEMEHHOE MOJIb30BaHHe (PU3HUECKUM U FOPHIHYECKHM JIHIIAM;

OubIuOmeKaps - ITaTHBIA COTPYIHUK OMOIMOTEKH;

bubnuomeynwvlii Kamanoz - COBOKYIHOCTb PACIIOIOKEHHBIX IO ONPEIEIEHHBIM TIPaBHIaM
OubmorpaguyecKux 3amucel Ha TOKYMEHTBI, PACKPBIBAIOIIMX COCTaB M coAepikaHHe (oHaa
Oubmorex (MHGOPMALMOHHOTO LEHTpPA);

OoKymenm - MaTepHaNbHbIH 00BEKT C 3aUKCHPOBAHHOM HA HeM HH(pOpMaluell B BHIE
TEKCTa, 3BYKO3AMHCH MM H300paKeHHUA, Npe/Ha3HAYEHHBIH JUIs Tepellayd BO BPEMEHHM H
NPOCTPAHCTBE B LEIISAX XPaHEHHS H 00IIECTBEHHOIO HCIIOJIb30BAHMS;

bubnuomeunviii abonemenm - dopma 00CIYKHUBAHHSA, IPEJLyCMATPUBAIONIAs BHIIATY
JIOKYMEHTOB Ha OIpe/IEJICHHBIX YCIOBHSX IS HCIOJIB30BaHUS BHE OHOMHOTEKH;

YUMANbHBIL 31 - CTPYKTYPHOE TOJpa3lelcHue OHONHOTEKH, NpeIOCTaBIISIOLIEe
JOKYMEHTEI JUIS IIOJIb30BAHUS B €0 Tpe/ieliax;
MyHuyunanvras — 6ubnuomexa -  OubMHOTEKa, yYpeXKIAEHHAsS  aAMHHUCTpAIMEH

MyHHIUIIaIpHOro obpasosanus «I'opox Kumper Teepckoit obmactay;

noie3oeamenv Oubauomeku - (QU3MYECKOE WIH IOPHAMYECKOE ITHIIO, MOJIB3YIOLIEECs
yciryraMu OuOIHOTeKH;

YUMAamenvbCkuil opmynap - NOKYMEHT, TIpeJHa3HauYeHHBIH /Ul ydera IOJb30Barelnei,
CoZepKaMIK HHGOPMAIHIO O II0JIB30BATENE, O BBIIAHHBIX IOJIH30BATENIO ¥ BO3BPAIEHHBIX UM
NOKYMEHTaX.

1.3. [IpaBo Ha mony4YeHHe MYHUIHNATLHON YCIYTH HMEIOT:
—  HacelleHHe MYHHIMIIAILHOTO 00pa30BaHHUS;
= IOPHIHYCCKHE JTHIIA,
—  0DIIecTBEeHHbIE OPraHU3aLKH;

- rpaxaaHe, BpEMEHHO NPOKHBAIOIINE HA TCPPHTOPHH ropoJa.



1.4. Wudopmauuioo o nopsjaKe IpeIOCTaBICHHUA  MYHHIMIAIBHOH  yCIIyrd
IpEIoCTaBIseTCS: Ha OhHIHATEHOM caiiTe aqMuHHCcTpanun ropoaa Kumper Teepckoit obnactu
(http://adm-kimry.ru/) B cet MHTepHeT, Ha cailiTe MYHHIMIAILHOIO yupexaeHus «Kumpcekas
roponackas Oubmuoreka» http:/www.biblkimry.ru/, B rpynmax B COLHaIbHBIX CETSX,
HEIIOCPEICTBEHHO B MeCTax IPe10CTaBIeHUs] MyHHIIUIIAIBHOM YCIIyTH.

1.4.1. Mudopmanuio 00 okazaHHH YCIYTH MOIB30BATEIH MOTYT IOJYYHUTh:

- B YCTHOH (hopme;

- IOCPEICTBOM Telle(POHHOH CBSI3H;

- B IICbMEHHOM BH/IE;

- Ha HMHQOPMAIIMOHHBIX CTEHAX, DPAa3MEINAEMBIX B IIOMEIUEHHSX MYHHIMNAIbHBIX
OubnuoTeK;

- 110 3NIEKTPOHHO# noute mu_kgb@mail.ru .

1.4.2. Taxxke Ha oduuMaTEHOM caiiTe ammunucTpauuu ropoaa Kumper Teepckoit
obnactu (http://adm-kimry.ru/) mone30BaTenM MOTryT I[OIYYHTH MHGMOPMAIHIO O MecTe
HaxOxIeHusi, rpaduxke paboTbl, KOHTAKTaX AaJIMHHHUCTPAlMM TOpOJa MYHHIIMIATBHOTO
obpaszosanus "T'opoxn Kumper TBepckoii o0nacTuy», MyHHIHIAIBHOrO yupexaeHus «Kumpckas
ropojackas OubOmuoTexa», MNPEAOCTABIAIONIEr0 MYyHHIMIAIBHBIE YCIYTH M JIpYIyiO
HH()OpMAIHIO.

2. CTanaapT npeaocTaBJIeHHsi MyHHIHMNIAIBLHOH YCayru

2.1. HanmeHOBaHMe MyHHIMNAIBHON yeiayrd - «bubnuoreynoe, Gudbmuorpadpuyeckoe u
HHPOPMAIIMOHHOE 0OCITy)KUBaHHE I10JIb30BaTeNNeH OHOIHOTEKH).

2.2. Oprasu3amio i KOOPIHHAIHIO JeATEIbHOCTH 10 IPEJI0CTABIEHUIO MYHUIIHTIATEHON
YCIyTH OCYIIECTBIISIET OTJEI 10 MOJIOAEKHOH MONMTHKE M KyIbType aJIMHHHCTPALUH ropoja
MyHHIHnaTsHOro obpasosanus "T'opox Kumpsr Teepckoii obmactuy.

Anpec otzena 10 MOJNOASKHOK TOJHTHKE H KyIBType aIMHHHCTPAlHH ropoja
MyHHIHNansHoro obpasosanus «I"opoa Kumpsr Tepekoit odmactu»: 171506, Tepekas o0, T.
Kumpsr, yi. Kuposa, 1.18, xab. 17.

Yackl paboTH: ¢ oHenebHuKa 110 yeTBepr ¢ 9.00 1o 18.00, B mataumy ¢ 9.00 xo 17.00,
obenennbIi mepepsis ¢ 13.00 g0 13.48 yacos, BBIXOMHOH HEHb - CyO00Ta, BOCKpECEHBE.

KonrakTtreie Tenedonsl: (48236) 3-64-76, 1./daxc 2-16-66.

E-mail: admkim(@kimry.tver.ru.

2.2.1. HemnocpeJaCTBeHHOE NPENOCTABIEHUE YCIYTH OCYINECTBISET MYHHIHIANbHOE
yupesknenne «KuMpckas ropojickas OubnmoTeka (Jajiee yYpeXkIeHHE), IOABEJOMCTBEHHOE
OTAENy 1O MOJOAEKHON TMONHTHKE M Ky/IbType aIMHHHCTPAUMH rOpoja MYHHIMIATIBHOIO
o6pazosanus «I'opox Kumpsr TBepckoit o6mactiy (puioxenue 1).

2.3. Pe3ynpTaToM MpeJoCTaBlIeHHs MYHHIHMIAIBHON YCIYTH SBJISETCA yIOBICTBOPEHHE
uH(OpPMaIMOHHO-Ou6IHOrpadUYecKUX MOTPeOHOCTEH, —CcojeHCTBIE B MOJIyYeHHH Hauboiee
ITOJTHOTO 00BeMa HeoOXoauMol HHdopMaIue, GOPMUPOBAHHE TOTPEOHOCTH YTEHHS, [IEHHOCTH
KHHTH, TIPHOOILIEHHEe K MUPOBOH M HAllMOHAIIBHOM KYIBTYPE.

2.4. Cpoxy mpeaocTaBIeH s MyHHLMIIAIbHOM YCIIyTH:

[Tonp30BaTeNM MMEIOT IMpaBO JocTyna B OMOIHOTEKY B COOTBETCTBHH CO CBOHMH
MHTEpecaMH M MOTPeOHOCTAME B CPOKH, yKa3aHHEIE B PACIIHCAHHH paboThl OHOIHOTEKH.

2.4.1.Ilonp30BaTenaM MYHHIHMIATBHOW yCIyrd OecIIaTHO MpPEeJOCTaBIIAeTCA (BbIIAETCS
Ha JOM) BO BpPEMEHHOE TMONb30BaHHE CPOKOM 10 15 nHeil (B pexume aboHeMeHTa) JIEOOOH
JOKYMEHT 3 OubIMOTeYHBIX (OHIOB B KOMYECTBE HE Dojlee 5 9K3eMIUBIPOB, 32 HCKITIOUCHHEM
0co00 MEHHBIX M PEAKHMX KHHUI, CPOK IOJIb30BAHUS HA KOTOPBIE MOXET OBbITh OrpaHHYeH
OHOITHOTEKOH.

2.4.2. Tlonb3oBaTens MOXKET MPOUIMTH CPOK IMOJB30BAHHS KHHIaMH (IOKyMEHTaMH)
JIMYHO MM 110 Teae(OHY, €CITH Ha HAX HET CIIPOCca CO CTOPOHBI IPYTHUX I10Jb30BaTENICH.

2.4.3. Ocob0 IEeHHBIMH H PpeJIKAMH KHHTaMH MOJXHO IIOJIb30BaThCA TOJBKO B
oubinorexe. Ilonp3oBarenb OeCIIATHO MONYYaeT KOHCYJIBTATHBHYIO IIOMOINb B TIOMCKE H
BEIOOpE KHMI, TMOJIHYIO HMH(OpPMAIMIO O cocTaBe OHONMMOTEYHOro (GOHAA Yepe3 CHCTEMY
KaTajoros u apyrue Gpopmel 6ubIHOTEUHOT0 HHYOPMHPOBAHHUS.



2.4.4. Cpox perscTpaldi 3ampoca 3asBHTEIsS - 3alHCh [oJB30BaTeNs B OHOIHOTEKY,
odopMmiIeHHE —UUTATENBCKOTO  (opMynsapa  [OJIb30BATENA IIPOM3BOAATCA ~ Cpasy MOCie
MOCTYILICHHUS 3armpoca.

2.5. VcnonHeHHe MYHHUMIATBHON YCIYTH OCYMIECTBIACTCA B COOTBETCTBHH €
HOPMATHBHBIMU TIPAaBOBBIMH AKTAMH, PEryJIMPYFOIHMH IOPAAOK OKa3aHHs MYHHLHUIATbHOH
YCIIyTH:

- Kouncrutynus Poccuiickoit @enepaliint;

- 3akon Poccuiickoii ®@enepammu o 09.10.1992r. «OCHOBBI 3aKOHOZATCJILCTBA

Poccuiickoii @enepaunu 0 KyJIbType»,

- ®enepansupii 3akon or 06.10.2003r. Ne 131-d3 «O6 ofmux NpHHIHIAxX

OpraHU3alyd MECTHOTO CaMOYIPaBICHHIO B Poccuiickoit denepaivun;

= MoenbHBIH  CTaHAapT JEATENbHOCTH —MYHHIHIATLHBIX 00IEeI0CTYITHBIX

6ubmorex Trepckoit obnacTu (YTBEpKIEH NPHKA30OM KomureTa no jgenam KyIbTypbl

Tsepckoit obmactu ot 30.10.2014 Nel22/1);

- denepanbubli 3aK0H 0T 29.12.1994r. No78 — @3 «O OubaHOTEUHOM JIENeN;

- 3akon TBepckoit obnactu ot 26.06.1997 Ne 67 «O 6ubnuorexax B TBEpCKOH

obsacTu»;

- TMocTanoBeHHe anMuHEcTpaie . Kumpsr ot 11.04.2016 roxa N 171-ma «O

nopsiike GopMUpoBaHHs H QUHAHCOBOrO 00ECEYEHIS BEIIOIHEHIS MYHHIHIIAIBEHOTO

3anaHns Ha OKa3aHWe MyHHIMIIAIBHBIX YCIYT (BBINOIHEHHE paboT) MyHHIHIATHHBIMH
yupexaeHasMu ropoja Kumpbm;

- [Mocranopenue agmuHEcTpauy . Kumpst ot 11.07.2016 roga Ne 342-na «O06

YTBEP:KJICHAN BEIOMCTBEHHOIO MEPEYHs MyHHIUNIATBHBIX YCIIYT, paboT, OKa3pIBAEMBIX U

BBIMIOJTHSEMBIX MYHHIMIATEHBIMHA YUPEKICHUAMH KYJIBTYPBD);

& Vcras ropozaa Kumpsl Teepckoit 001acTy;

- VeraB, MOI0KeHus 1 JoKanbHble akthl MY «Kumpekas ropoackas oubnuoTeKan;

- MHbIE HOPMATHBHO-ITPABOBLIE aKThI.

2.6. IlepeueHb HEOOXONMMBIX JOKYMEHTOB UL IPEIOCTaBICHUA MYHHLAIAIbHOH
yCIIyrd U TpeOOBaHUS K HUM.

2.6.1. 'paxcianHe, MMEIOIIHE TNPOMKCKY HA TEPPUTOPHA ropoja KuMpBI, CTaHOBATCS
[10Ib30BATENAMH MYHUIMIATEHOH OMOIMOTEKH MOCIe MPEIbABICHUS COTPYIHAKY oubnmoTexu
JIOKYMEHTOB, YAOCTOBEPSIONHMX UX JHYHOCTh, @ HMEHHO Macropra rpajiaHita Poccuiickoi
®degepamuu. 3a HECOBEPLUCHHONETHHX B BO3pacTe A0 14 JET JOKYMCHTBI, YAOCTOBEPAIOIIHE
JIHYHOCTB, IIPEIBSBISIIOT HX 3aKOHHBIE MPEICTABUTEIIH.

2.6.2. Jl1st ”HOTOPOIHHX I'PAKaH: IIPH NIEPBOM TIOCEMICHHH OUOTHOTEKH MPEABABIACTCA
MACTIOPT, HA OCHOBAHHM KOTOpOro odopmisercss GopMyasp YMTaTels, BHOCHTCH JICHEIKHBIH
327107 B pa3Mepe CpejiHeii CTOMMOCTH OIHOM KHUIH (YTBEPIKAASTCS €IKErOHO B COOTBETCTBHH C
PHIHOYHON CTOHMMOCTBIO KHMIH), /Ul HECOBEPIICHHOIETHHX, JO 14 ner, macmopT OJHOIO H3
pOZUTENEH ¥ BHOCHTCS IEHEIKHEIH 327101 B pasMepe CPEIHEH CTOMMOCTH OJTHOW KHHIH.

2.7. VicuepnpmBalomuii TepedeHb OCHOBAHMM M OTKasa B TIPEJOCTaBICHHH
MYHHIANAIBHOR YCIyru:

- OTCYTCTBHE JOKYMEHTOB, YIOCTOBEPAIOIIMX JHYHOCTh M JIAIOLINX IIPaBO HA IOMY1CHHC
MyHUIMIATEHONH YCIyru (JUisi feTei 10 14 ner - OTCYyTCTBHE IOKYMEHTOB, YIOCTOBEPSIOIINX
JIMYHOCTH OHOTO W3 PONTENIEH WM 3aKOHHEIX pe/IcTaBuTeNel peberka);

- HAXOXIEHWE 3aSBUTENS B AJKOTOJBHOM, HApKOTHYECKOM HIM TOKCHYECKOM
OMBSIHEHHH;

- HapyUIEHWe CPOKOB IOJB30BAHMS KHUIraMi U APYTHMH J0KYMEHTaMH, MOIYICHHBIMI B
GuGIHOTeKE, 663 YBKATEIBHBIX TPUUHH; MOJIb30BaTEeNH, HapymuBiHe TIpasusia moap30BaHus
GUOTHOTEKON ¥ TIPHYMHMBIIME yuepd OHOMHOTEKE, HECYT MATEpPHATBHYIO, YIOJOBHYIO HIIH
MHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEIBCTBOM Poccuiickoii @enepanuu u
TTpaBHIaMH TI0J30BAHUS GHOTHOTEKOM H KOMIIEHCHPYIOT YIIEPO B ClIEAYIOLIEM NOPA/IKE:

- TIpH yTepe WM TopYe JAOKyMeHTa M3 (oHna OUOIHOTEKH I10J1b30BaTeNh 0053aH
3aMEHHTh HX COOTBETCTBEHHO TAKHMH JKe MJIM MPU3HAHHBIME OMOJMOTEKAapeM PaBHOLCHHBIMH



0 COAEPIKAHHIO W CTOHMMOCTH, IIPH HEBO3MOXKHOCTH 3aMEHBI - BO3MECTHTh MX CTOHMOCTH B
pa3Mepe peIHOYHOM CTOUMOCTH;

- NIPH HApYIIEHHH CPOKOB BO3Bpara JOKYMEHTOB, B3STHIX BO BPEMEHHOE I10JIb30BAHUE,
TI0JIE30BaTeNIb MOXKET OBITH NEepeBeJeH Ha 3anorosoe oOciy:kuBaHue. Ilpn cucTeMaTHyecKoM
HapyIIEHHH T10JIb30BaTEeIM MOIYT OBITh JHINEHLI IIpaBa MONb30BaHUS OHMONHOTEKONH HA CPOKH,
yCTaHOBJICHHBIE aJIMAHHCTPAIHEH;

- 3a yTpary NPOW3BEICHHIH MeYaTH W WHBIX MaTepHagoB U3 (QOHI0B OHOIHOTEKH,
NpHYMHEHHE BpeJla W HapylIeHHe CPOKOB BO3BpaTa IOKYMEHTOB HECOBEPINEHHOJETHHMH
YUTATEIIMH OTBETCTBEHHOCTh 3a HHUX HECYT POJMTENH, ONCKYHBI, IONEeYUTeNH, ydeOHbIe
3aBe/IeHNs, BOCITMTATE/IbHBIE WM JieueOHbIe YUYPeXAEHHS, 0 HAaa30pOM KOTOPHIX COCTOAT
HECOBEPIIEHHOIETHHE.

2.8. OcHoBaHHUA I JOCPOYHOTO MPEKPAIIEHHST HCIIOJHEHUS MYHUITHIIAIBHOTO 3aJaHHs:

- JTUKBHJAIMSA YIPEXKICHUS

- peopraHu3alys yIperkaeHHus

- HCKJIFOYEHHsST MYHHLUNAILHOH YCIyTH W3 TepeyHs MYHHLIMNAIBHBIX YCIyT

(paboT)

- CYLIECTBEHHbIE HapyIleHHs INpaBHI OKapHOH Oe30IacHOCTH

2.9. Pazmep mmaThl, B3UMAaeMOM ¢ MOJIB30BATENS NPH MPEIOCTABICHUH MYHHIIHIATbHON
YCIYTH:

[IpemocraBieHne MYHHIMIAIBHOM YCIyrM MPOM3BOMMTCS OecruiaTHO 3a  CYET
OIOIKETHBIX CPEJICTB.

2.10. Cpoxu oxKuaHus yCIyTrH:

Brijaua 1oKyMeHTa M3 OuOJIHOTEYHOTO (hOHIA MPOM3BOIAMTCA: B YHTAIBHOM 3aj€ U Ha
abonemeHnTe — B Teyenue He Oomee 15 munyT. [lpenocraBneHne BO BpEMEHHOE I0JIb30BAaHHE
JIOKyMeHTa 13 6ubnHoTeuHoro GoHa B YHTATLHOM 3alle IPOH3BOIUTCSA Ha BpeMsi paboyero JiHs
OuOmHOTeKH. JIOTMONHMTENBHO OKa3LIBAETCS IUIATHAs yclayra «HOYHOro abOHEMEHTay,
TpelycMaTpUBalomas BhIIAdy JOKyMeHTa Ha 1oM ¢ 17 dacoB omsoro s xo 12 wacos
CTIEIYIOMEro JHs U IIaTHAs YC/Iyra «BBIXOIHOTO THS» (BblJa4a MaTepHANOB Ha BBIXOJHOH HIIH
Npa3IHUYHbIA JIEHb).

2.11. [TpoaOKATEIEHOCTE OKa3aHus yCIyTH

- 3aMUCh O/JHOTO MOJB30BaTeNs B OUOIHOTEKY OCYIIECTBIACTCS B TedeHHe He onee

10 MuHyT;

- IIepeperucTpaIys oJHOTO MOJB30BaTeNs OCYIIECTBIETCs B TeueHue He Gonee 10

MHHYT;

- 3aMUch OJHOTO IIOJB30BATENs B DPETHCTPAllMOHHYIO KapTOTEKy HIH €ro

TIlepeperucTpanys oCyIecTBIsieTcs B TeueHue He fonee 10 MUHYT

2.12. Pexxum paboOTBI:

CripaBounble HH(MOPMALMOHHbBIE CIyXOBI, 3a]1 AT 00CIyKMUBAHHUA IOJNb30BATENCH Ha
aBoHEMEeHTe, YHMTATBHBIA 3a1 paboTaroT B TeueHWe He MeHee 7 dacoB €XKeJHEBHO (3a
HCKITIOYeHHEM TIPa3IHHYHBIX JTHEH U BEIXOIHOIO JHs - BOCKpeceHbe), Oe3 nepepbisa Ha 00es.

[Mocnenuuii IeHL Mecsa — CAHUTAPHBIA JIEHb.

2.13. TpeGoBanus K TOMENIEHHSM, B KOTOPHIX MNPEIOCTABIACTCA MYHHIMIATbHAA
yciyra:

2.13.1. TpeGoBaHus K 3JaHHIO:

= OubnuoTeka ~ pasMemiaerca B CIENHAIBHO  TPEAHA3HAYEHHOM MM

TIPHCIIOCOOIEHHOM 3/IaHUH (TIOMEIIEHHH ), IOCTYTHOM UL HaCeIeHUA;

- COCTOSIHHE 3JlaHMd, B KOTOpOM pasmernaercs OubimoTeka  (BKIKOYas

KHHUIOXPaHHIJIHILE, [IPH €0 HAJTHYHH), HE ABJISACTCS aBapHHHBIM.

- 3aHue OUOIMOTEK J0KHO HMETh HCIIPABHYIO CHCTEMY OTOILICHHS

2.13.2. TpeGoBanus kK 0pOPMIICHHIO BXO/IA B 3[1aHHUE!

3nanne (CTpoeHHE), B KOTOPOM pacnolioxkeHa OMOIHOTEKA, JOJKHO OBITH 000pY0BaHO
uHpOpMAIMOHHOH Tabnuukoif  (BHIBECKOH), colepikalleil Cclemyromnyro HHMOpPMAlMio 0
OubmmoTeke, OCYLIECTBIAIONIEH IIPEIOCTaBICHHE YCITYTH:

- HAaUMEHOBaHKAE OUOIHOTEKH;



- uHGOpMaLUI O pexKuMe paboTsl;
- uHdopmaius 00 U3MEHEHHsIX B pexuMe paboThl B Cilydae I€PEeHOCa BHIXOJHBIX H
npa3HHYHBIX JHEH;
- 00BSBICHHS 0 IPEACTOAIIHX MEPOIPUATHSIX.
2.13.3. TpeboBaHus K cocTaBy IIOMEIIECHHUI:
B cocTtas noMerenuit OMOIHOTEKH BXOIST:
— 3an Juig o0ciIyKHBaHMS TT0JIH30BaTENEH Ha aboHeMeHTe;
—  YUTAJBHBIN 3a;
— caykeOHble [IOMEIIEHHS];

— TIOMEIIEHHE IS XpaHeHHss OUOIHOTEYHBIX (JOHIOB;
— CaHy3el /s COTPYAHUKOB OHOIHOTEKH H I10JIb30BATENEH.

2.13.4. TpeboBaHus K IpUJIeTalONIel TEPPUTOPHH:

Teppuropus, npuieramomas Ko BXoay B OHOMHOTEKy M0KHA OBITh OIaroyCTpoeHa H
O3€eJIeHeHa.

2.13.5. TpeGoBanue Kk 000pYIOBAHHUIO YHTAIBHOTO 3as1a (IPH HATHYUH):

UnTaneHel 3a1  obecredeH pa0OdYMMH MeCcTaMH Ui IOJb30Baresnei  (Kaxmomy
MOJIF30BATENI0  TIPEJOCTABISIOTCS  HCIPaBHBIE CTOJN, CTYyJ, HACTONbHas JaMma IpH
HEJOCTATOYHOCTH OCBEIIEHHS ).

2.13.6. TpeGoBanus Kk TeMnepaTypHO-BIAKHOCTHOMY PEKUMY:

Bubimoreka 06opy/I0BaHA CHCTEMaMH TeIUTOCHAO)KeHHs. [eMnepaTypHBIH PEXHM B
paboumx MOMEIIEHHAX J0/KeH ObITh He MeHee 18-20 rpaaycoB, BIaXHOCTH Bo3ayxa - 53%.

2.13.7. Tpebopanus Kk HH(GOPMATH3AINH H KOMIIBIOTEPH3AIHH:

— B Oubnuoreke nomkHoO ObITE 0OOPyIOBaHO 3 MecTa 71 paboThI MOIb30BaTeNIeH HA
NEPCOHABHBIX KOMIIBIOTEPAX, C BEIXOZOM B ceTh MHTEpHET;

— 2 pabounx Mecra Ui COTPYAHUKOB OHOIMOTEKH, 000PYI0OBAaHO IEPCOHANIBHEIMH
KOMIIBIOTEPAaMH, C BBIXOJ0M B ceTh MHTepHeT 4 MecT;

— y OMOIHOTEeKH UMeeTCs HITeKTPOHHAS 1T0YTa.

2.13.8. Hanuyue KOMMPOBATBHO-MHOMKHTEILHON H HHON OPITEeXHUKH:

Jlns Hy:xn none3oBaTenedl W BEINOJMHEHHS MPO(pecCHOHANBHBIX 3a7ad B Oubimorexe
HUMEIOTCS 3 €IMHUIbI KONUPOBAIbHO-MHOKHTEITBHONH TEXHUKH.

2.13.9. McnofMHUTENH YCIIyT JOKHEI OCYIIECTBIIATE PeryIapHyIo YOOPKY BHYTPH 3JaHUS
U Ha NIPHJIEraiomie TEPPUTOPHH.

12.13.10. B 3maHuMM ¥ NOMEIIEHHSX HPOXOJbl K 3aIlaCHBIM BHIXOJAM M HapPYKHBIM
MIOXKapHBIM JIECTHHUIIAM, TOACTYNBI K CPEACTBAM H3BEIIEHHA O IOXKapaX M II0XKapoTyLICHHs
JIOJKHBI OBITH BCEr/la CBOOOIHBIMHA.

2.14. TpeGoBaHHus K KaJpOBEIM pecypcam:

2.14.1. Kaxneli cHeMMaNuCT Yy4pexkAeHHs [JOJDKeH HMeTh COOTBETCTBYHOLIEE
o0pazoBaHue, KBaIH(QHUKALUHMIO, NPO(YECCHOHATBHYIO IOArOTOBKY, O0NanaTh 3HAHUAMH H
OIIBITOM, HEOOXOIMMBIMH IS BBITIOJIHEHHS BO3JIOJKEHHBIX Ha HEro 00s3aHHOCTeH.

2.14.2. Bce pyKOBOIHTENH U CELHATHCTH YUPEKIACHAS He peke | pa3a B 5 1eT JOKHBI
NPOXOJMTEL TOBBIIEHHE KBanvukanuu no moboi u3 ycraHoBineHHbIX (opm. [loBblmnenue
KBaTUUKAIMK SBISETCA 005M3aTETBHBIM YCIOBHEM NP MPOXOXKICHNH PaOOTHHKOB aTTECTAIHH
Ha [IPUCBOCHHE KBATU(DUKAIIMOHHOH KATETOPHH.

2.15. IToka3arenu AOCTYIIHOCTH M Ka4eCTBa MyHHLIHITAIILHOH YCITyTH:

2.15.1. TpancnopTHast JOCTYITHOCTE K MECTaM MPeJ0CTABICHHS MyHUITANIAILHON YCITYTH.

2.15.2. B 31aHMH JODKHBEI OBITH CO3JaHBl YCIOBHS I OecnpensaTCTBEHHOrO JI0CTyIa
HHBAJHJIOB K IIONyYEHHUIO MYHHIUNAIBHOM YCJIYIH B COOTBETCTBHH C TpeOOBaHHAMH,
YCTaHOBJIEHHBIMH 3aKOHOJATEIbHBIMH H HHBIMA HOPMaTHBHBIMH MPABOBBIMH aKTaMHU, BKIIFOYAs:

== BO3MOXHOCTB 6eCIIpeI1$ITCTBeHHOFO BXOJa B IOMEIICHHUA H BBIXOJA H3 HHUX.

- BO3MOJYKHOCTh MOCaAKH B TPAaHCIOPTHOE CPEICTBO M BBHICAIKU M3 HEro Imepen
BXOJIOM B 37IaHH€, B TOM YHCJIE C UCIOIb30BAHUEM KPECNIA-KOJSICKH, C IOMOUIBIO COTPYAHHKOB
YUpeXIACHHS, [IPEJOCTABISIIOIEr0 MyHHIIUNAIBHYIO YCIYTY;

- BO3MOKHOCTb CaMOCTOSITEIBHOTO TMEPeBHIKEHUs IO 3JaHUI0 U IpHIeraronei



TEPPUTOPHE B LEMSIX JOCTyma K MeCTy IpPEeNOCTaBJIeHHs MYHHIUIIAIBHOW YCIIyTH,
HEPEIBHKEHUS C IOMOIIBI COTPYIHUKOB YYPEKICHM, IPEI0CTABIISIOIECIO MYHHIMIIAIBHYIO
YCIIyTy, ACCHCTUBHBIX H BCIIOMOIaTEIbHBIX TEXHOJIOIHH, 8 TAKIKE CMEHHOTO KpeCa-KOJIACKH;

~ COIIPOBOYKIEHHE HHBAIN/IOB, HMEIOIIIX CTOMKHE paccTpoiicTBa (PyHKIMH 3pEHAS
U CaMOCTOSITEJIBHOIO MEPEBHIKEHHS, 110 TEPPHTOPHH YUYPEKIEHHUS, MPEAOCTABISIOIIErO
MYHHIHIIATBHYIO YCIYTY;

- JOMYCK B 3JlaHH€ M Ha IPUIEralollyl0 TEepPUTOPHIO COOAKH-IIPOBOJHHKA IIPH
HAIMYHA JOKYMEHTA, MOATBEPIKIAIOLIEro ee CrelHalbHoe 0o0ydeHHe, BBIIAHHOTO Mo dopme,
YCTaHOBIEHHOH (elepaJbHBIM OPraHOM MCIIOJHHTENBHON BIACTH, OCYINECTBIAIONMM QYHKIMH
1m0 BbIpabOTKE ¥ pealH3aldd TOCYAAPCTBEHHOH IOJMTHKH M HOPMATHBHO-IIPABOBOMY
peryJHpoBaHuio B cepe CONUaNbHON 3alUTh HaceIeHMs;

- pasmelneHne  HochTenedl  WHopMamMM O  NOpAJKE  NPeJOCTaBIECHHs
MYHHIMIATHHON YCIYrd MHBATHAAM C YYETOM OTpaHMYEHMH HX JKM3HEIEATEIBHOCTH, B TOM
quciie AyOaMpoBaHue HEOOXOIMMOM JUIs TIOJNYyYEHHS MYHUIMNAIbHOM YCIYTH 3BYKOBOH H
3PUTENEHOM HH(pOpMAIHKH, a Tak)Ke HaJlHCed, 3HAKOB U MHOH TEKCTOBOH M rpadmueckoi
uH(pOpMALMH 3HAKAMH, BBIIOJIHEHHBIMH penbe()HO-TOYEYHBIM IIpU(TOM Dbpaiing u Ha
KOHTPAacTHOM (hOHE;

- OKa3aHHe COTPYIAHHKAMH YYPEeKIACHHS, MPeIOCTaBISIONIET0 MYHHIHIATBHYIO
yCIIyTy, He0OXO0JUMO# MMOMOIIY WHBAM/IAM, CBSI3aHHOM C pasbiICHEHHUEM B JOCTYMHOH AT HUX
GopMe TOpsAAKa TNPeIOCTaBICHUS H [OJIYYeHHMs MYHUIMNAILHOH yCIyrd, o(pOopMICHUEM
HEOOXOMMMBIX Ui €€ IPEeJOCTaBIeHHs [IOKYMEHTOB, O3HaKOMJIEHHMEM HHBAJIUIOB C
pasMereHneM KaOMHETOB, MOCIEAOBATEIbHOCTBIO NEHCTBHI, HEOOXOAMMBIX I IOJTYYEHHUS
MYHHIMIIATBHOM yCIyTH;

- obecrieyeHne JOMYyCKa CypA0NepeBoIdHKa U TH(HIIOCYPAONIEPEBOIYHKA;

= OKazaHWe COTPYIHHKAMH YYpPeXKICHHS, NPEJOCTaB/ISIOMEr0 MYHHIUNAIBHYIO
YCIOYIy, HMHOH HeoOXOJWMOM HHBANHIaM IIOMOINM B IIPEOJONICHHWH OaphepoB, MEILIAIOIIUX
MOJTYYEHHIO HMH MYHUIIMIIABHOM YCITYTH HapaBHe ¢ APYTHMH JIHIIAMH.

2.15.3. Tlonp3oBareny MYHHLMNAIBHOH YCIyrH, KOTOpble HE MOTYT IOCeIarh
OubiMoTeKy B CHIYy IMPEKJIOHHOrO BO3pacTa MM OONE3HM HMEIOT IIPaBO Ha IMOJy4YeHHe
JIOKYMEHTOB 13 OuOIHOTEUHBIX (DOHIOB Yepe3 HecTalnoHapHbIe GOPMEI 00CITyKIBaHHS.

2.16. ITokazarensaMu KayecTBa MPeAOCTABICHHS MyHUIIUIIAIILHOM YCIIYTH SBISAIOTCS:

1) cobmonenue cpoka npeaoCTaBIeHUS MyHUITUIAIBHON YCIYIH;

2) KynbTypa 00CnyKHBaHH (BEXKIHBOCTE, 3CTETHYHOCTB);

3) OTCYTCTBHE IIOJJAHHEIX B YCTAHOBIEHHOM IOpsiIKe kano0 Ha neicTeus (Oes3nelicTeue)
JOJDKHOCTHBIX JIMLL, OCYIIECTBIEHHBIE B XO/I€ IPEIOCTaBICHUA MYHUIIUNIAIBHOM YCIyTH.

3. Cocras, noc/1e10BaTe/IbHOCTH H CPOKH BBINOJIHEHHS
aIMHHHCTPATHBHBIX MPOLEAYP, TPeOOBAHHS K NOPSIAKY
MX BBINIOJIHEHHS

IlpenocraBieHre  MYHHIHMINATGHOH  yCIyrH  BKIOYaeT B cebs  chnenyrouiue
aJIMHHHCTPATUBHBIE NIPOLEYPHI:

3.1. Opumuyeckuii (akT, SABISIOMIMHCA OCHOBAHMEM JUIs Hadaja IpeJOCTaBICHHS
MYHHIUNIAIBHON YCIYTH:

OpuanueckuM (pakToMm, BEICTYIAIOIIAM OCHOBAHHEM Uil Hayajga IpedoCTaBICHHS
MYHHLUIATBHOM YCIYrd sBIseTCs oOpalieHHe IOpUIMYeCKHX MM (PU3MYecKHX JHMIl B
yupexkIeHHe.

3.2. OTBETCTBEHHOCTH 32 BBINOJHEHHE ACHCTBHI IO MPEIOCTABICHUIO MYHHUIIMIIANBHOM
YCITyTH:

OTBEeTCTBEHHBIM 3a BBINOJHEHHE JACHCTBHH MO NPEJOCTABICHHUIO MYHHIMIAIBHON
YCIIYTH SIBJISETCS TUPEKTOP YUPEIKICHHUS.

3.3. Coneprkanue, NPOJODKUTEIEHOCTD NEHCTBHH MAaKCHMAIBHBIN CPOK €T0 BBITOIHEHHS



3.3.1. HeoOXomMMBIM YCIOBHEM HCIIOTHCHHSA MYHHIMITATEHON  YCIyTH  ABISETCH
ofecIieyeHre YCIOBHH JEATENbHOCTH M YCTOBHil (POPMHPOBAHHA 6uOIHOTEeYHEX (POHIOB
yUPEeIKIAEHHUS.

3.32. JlupekTop YUYpeXJCHHS KOHTPONMPYET COXPAaHHOCTH M spdexTuBHOE
HCTIONb30BAHNE GHOMMOTEYHBIX (GoHI0B. BubmmoTeunble (QOHII OuOIMOTEKH - KyJIbTYPHOE
JOCTOSHHE MYHHIMIATsHOTO obpasoBanus «l'opox KuMper Teepckoit obnacti» ¥ MOTYT
OOBSBISATLCS TAMATHHKAMHA HCTOPHH M KyIbTYPHl B COOTBETCTBHH C 3aKOHOJATEILCTBEOM
Poccuiickoit ®enepanuu. Bubnuoreunnie GOHIBI ABIAIOTCH MYHHIMIIATBHOH COOCTBEHHOCTBIO,
3aKpeIUIAIOTCS Ha IpaBe ONEPATHBHOIO YNPABIEHMs, OTPAKAOTCH Ha Hanance OHOMMOTEKH B
CTOMMOCTHOM BBIPQKEHHHM H YYHTBHIBAIOTCA B CHeNMANBHOR JOKyMEHTAlHH. BHOMOTeUHbIE
domner  OuOIMOTEKH (HOPMHPYIOTCA  IYTEM  KOMILICKTOBAHM: HOBBIMH  JIOKYMEHTaMH,
opraHm3alell KaTanoru3anuy (HOHIOB, COXPAHEHHS H TOMOTHEHHA (OHIOB MEPHOHIECKUMH
H3AHASMH, YYETOM M CBEPKOH ¢ KarajoraMi, O4HINCHH:A ¢oH/IOB OT YCTapeBLIUX M BETXHX
y3/aHui. Y4eT i XpaHeHHe J0KYMEHTOB (OH/I0B OMOTHOTEKH OCYIICCTBIISACTCA B COOTBETCTBHH
¢ IeCTBYIOIIMM 3aKOHOJATENbCTBOM. H3bpATHE H (u1n) MHOE OTUyK/IeHHEe OMOIMOTEeYHBIX
(pOH/IOB TPOM3BOAMTCS IIO PEIICHHIO cOOCTBEHHMKA I10 COIJIACOBAHMIO C Y4YpPEIUTEIEM B
CIIydasX | TOPSIKE, IPeyCMOTPEHHOM NEHCTBY FOIHM 3aKOHOIATEIECTBOM.

33.3. B OuOmuoreke [JO/DKHEI OBITH OpraHH30BaHbl  MECTa, o0opy0BaHHBIE
HeoGXoMMMOi GuGIHoTedHOH Mebenbio Ui ynobHOoH paboTEl [OJIL30BATENeH ¢ JIOKyMEHTaMH,
[pE/CTABNEH  CIpaBOYHO-OMOMHOrpaduyeckuii  ammapar, cojlepKaIlfil  CBEICHHUS O
oudimoredHoM (ouue.

3.3.4. I'paknane CTAHOBSTCA II0JIb30BATC/IIMH MYHHIMNQTBHOH OMOIHOTEKH IpH ee
[OCEILEHHH TOCie MpeIbsBIeHHs OUOIHOTEKApIO JIOKYMEHTa, yAOCTOBEPAIOMEro JIHYHOCTB.
HecoBeplIeHHONIETHHE B BO3pacTe 10 14 ner CTAaHOBATCA [IONIb30BATESIMU Ha OCHOBaHHH
JOKYMEHTOB, yIOCTOBEPSIOIIHX IHYHOCTb HX 3aKOHHBIX TpeICTaBUTENEH.

3.3.5. Bce mnonp3oBaTen OHOMMOTEK HMMEIOT MpaBo [0CTyma B OuONMOTEKY B
COOTBETCTBHH CO CBOMMH IMOTPEOHOCTAMHE M HHTEpECAMHU.

3.3.6. YupeknaeHde IpPENOCTaBIfeT  MOJIB30BAaTE/NsAM  CIIEKTD OHOIMOTEUHBIX,
uH(OPMAIMOHHBIX, KOMMYHHUKATHBHBIX M CEPBACHBIX yCIIYT:

— JIOCTYII K CIIPaBOYHO-MIOMCKOBOMY ammapary 1 Ga3zaM JaHHBIX OHOIHOTEKH;

— uudoOpMaIHIO 0 cocTaBe OHOIMOTECUHBIX (OHIOB Yepe3 CHCTEMY Karajoroe H
npyrue Gopmbl GHOIHOTEYHOrO HHPOPMHPOBAHIS;

— KOHCYJIGTAIHOHHYIO TIOMOIIb B IOMCKE H BBIOOPE HCTOTHHKOB uH(popManuu;

— BpPEMEHHOE IOJIb30BaHUC MOOBIM TOKYMEHTOM M3 OuOIMOTEYHBIX (oHIOB Ha
aboHeMeHTe, B3 OCHOBHOTO KHHIOXpPaHHIIHIIA,

— TIOJB30BAHME JOKYMEHTAaMH B 2JIEKTPOHHOM BH/IC;

— nonydeHne OHOIHOrpadHIECKOro CIUCKa JIUTEPATYPEI 110 3aJJaHHOH TeMe,

— TeMaTHYeCcKHif 1000p JOKYMEHTOB [0 MPeIBAPUTEIBHOMY 3aKasy,

— mpoBefeHre (ecTHBaneH, KOHKYPCOB, MNpPa3IHUKOB, TBOPHUCCKHUX BEYEPOB,
HTPOBBIX [IPOrPaMM JUIsl IETeH U MOJPOCTKOB H MPOHEe;

— Opramm3amMd M pasMENIeHHE KHIDKHBIX BBICTaBOK, BBICTABOK XyIOKECTBEHHBIX
[pOM3BEICHHM U T. II.]

— [O7B30BAHHE JPYTHMH BHJAMH YCIYT, [EPeYeHb KOTOPBIX ONpPEASIIACTCA
IIpaBunamu nons3osanus MY «Kumpekas ropojckas OuOIUOTEKAN.

3.3.7. TlocnemoBaTeNbHOCTh  ACHCTBHI  HEMOCPEJCTBEHHO  IIpH BBINIOJTHEHHH
66 IHOTEYHO-HHPOPMAITMOHHOTO 00CITy KUBaHHS (TTPHIOKEHHE 2)

3.3.8. BubnuoTekapb MPOM3BOAMT 3aMUCh I0JE30BATCNA B 6ubmorexky, odopmiseT
uuTATeBCKHI (POPMYIISIp II0J30BATEN B COOTBETCTBUHU C IPEIOCTAB/ICHHBIMH JIOKyMEHTaMH.

3.3.9. Tlonp30BaTeNs B YCTHOM MM MHCHMEHHOH (opMe JenaeT 3ampoc Ha BbIAATY
TpedyeMoro I0KyMeHTa.

3.3.10. BubamoTekaph BBINOJNHAET 3ampoc TONB30BATENs, OCYIIECTBILICT BBIIAYY
JIOKyMEHTOB. B COOTBETCTBUH C BO3MOXKHOCTAMH Gubmmoreku u cnenudukoi Tpedyemoro
JIOKyMeHTa OuO/IHOTEKaph:



- 0GCITy)KMBAET TIONB30BATENs B YMTAIBHOM 3aIC. IPOU3BOAMT TMOAOOP M BBLIATY

CIIEIHATM3HPOBAHHEIX  HIIH HeCTIeNUATM3HPOBAHHBIX  JOKYMEHTOB;  HMPOBOMT

KOHCYJBTAIAM 10  Kartajoram, KapToTeKaMm, HOBBIM TNOCTYIUIEHHSM, OTOOp H

KOMHpPOBAHHUE A0KYMEHTOB;

- o6cyKHBaeT MOJIB30BaTENs Ha aBOHEMEHTE: OCYLLECTBISIET IPHEMKY (BBIIAYY)

JOKYMEHTA T0JIb30BATEIII0, IIPOBEPKY COXPAHHOCTH JIOKYMEHTa, CBEPKY C YHTaTENbCKIM

dopMyIIpOM, OTMETKY O IPHEMKE (BELIaYE) IOKYMEHTA,

- OCYIIECTBIISIET Bbla4y JOKyMCHTOB U3 OCHOBHOI'0 KHHTOXPaHHIIHINA,

- obCIy)KMBaeT  TOJIB30BATENA  MYTEM BHECTAIMOHAPHON  OpraHu3aluy

(POM3BOTCA TIyTEM 3aK/IO4EHHs 10r0Bopa Mex Ty OHOTMOTEKOH 1 OpraHu3auued, r/ie

GyIeT OCyIeCTBIATECS BHECTAHOHAPHOE GUGIIHOTEeUHOE 0OCTyKHBAHKE);

- OCYIIECTBIISIET crpaBovHO-6HOIHOrpapHIecKoe 0GCITyKUBAHHE [0JTB30BATENCH;

- obcIyKHBaeT MOJIB30BaTENd IyTeM MpHeMa crpaBo4HO-OuGMOrpadhuIeCcKux

3ampoCcoB U T. L.

3.3.11. Bo BpeMeHHOE MOJB30BaHHE CPOKOM 0 15 mmeil (B pexume abOHEMEHTA)
HOTB30BATENSM MYHMIMITATIBHON yCIyrH OecriiaTHO nmpejocTaBnseTcs (BBIIACTCS Ha 1I0M)
M060i TOKYMEHT A3 OMOIHOTETHBIX don10B, 32 HCKIIOYEHHEM 0c000 IEHHBIX ¥ PEIKUX KHHT.
Oco60 IEHHBIMA ¥ PEIKHMH KHUTAMH MOXHO IOIBb30BATBCA TONBKO B UHTAIBHOM 3alie
6ubmoTexkn. llonp3oBarenb OecmIaTHO IOJIYdacT KOHCY/IBTATUBHYIO TIOMOIIb B TIOMCKE U
BBIOOpE KHHMI, MOIHYIO uHPOpMAIHIO O COCTaBe pubmumoTedynoro (¢oHma uepes CHCTEMY
KaTAIoroB | Apyrue popMbl GHOIHOTETHOrO HH(POPMUPOBAHHUI.

3.3.12. Pesynprar BBINOIHEHAS HEMOCPEACTBCHHBIX neiicTBuii 1m0 OMOIHOTEIHO-
pH(GOPMAIHOHHOMY OOCIYXKHBAHHIO - BbIIada noKyMeHTa, (uKcupyercs OudmmoTeKapeM B
yrTaTeIHCKOM (GOpPMYIIsApe.

4. ®opMBbl KOHTPOJIS
32 HCHOJHEHHeM AJIMHHHCTPATHBHOTO PErJIaMenTa

4.1. Texymuii KOHTPOIbL 32 cobmroeHHeM  I10CJIeI0BATEIbHOCTH JIeicTBHUH,
OIpelelIeHHBIX aIMUHACTPATHBHBIMU poleaypaMu 10 TPEeJIOCTABICHHIO MYHUIAIATBHOMN
YCIIyT'", B IPUHATHEM peIeHui OCyleCTBIACTCA amMuHECTpanmeit ropoaa Kumpsl Trepckoit
obnacTy ImyTeM IpoBeIcHHs IPOBEPOK COOMIOIEHHUS] ¥ UCTIONTHEH S COTPY THAKAMH yUPEHICHHA
[OJIOYKEHHH HACTOSIIEr0 ATMHHUCTPATUBHOIO PEriaMeHTd.

42. TlpoBeneHHEe TEKYLIEro KOHTPOJIA MOKET OBITH TJIAHOBLIM (OCYIIECTBIATHCA HA
OCHOBAHWH IJIAHOB paboThl OTAEA KyJbTYpBI) H BHEILIAHOBBIM (IpOBOAMTHCS IO KOHKPETHOMY
obpalieHio 3asBHTENS WA HHBIX japHTepecopanHbIX  yMIl). Ilpu  TpoBepke  MOTYT
paccMaTpEBaThCsl BCE BONPOCHL, CBA3AHHBIC C IpefoCTaBICHHEM MYHHIHUIAIBHOH YCIYTH
(KOMIUTEKCHbIE ~POBEPKH), HJIM  BOTIPOCEL CBS3aHHBIE C MCIOJHEHHEM  OTACIbHBIX
a/(MHHHCTPATHBHBIX IPOLEAYP (TeMAaTHICCKHE IIPOBEPKH).

4.3. PaBoTHMKH, OTBETCTBEHHBIE 32 INPENOCTABICHHC MyHULHUIATBHON yCIyTH, HECYT
OTBETCTBEHHOCTh 3a PelleHHs M IeHCTBUA (6e3peiicTBHE), NPHHUMACMBIC (ocylecTBIsSEMbIE) B
X0le TMPEeNOCTaBICHHA MYHHIMIIAABHOM ~ YCIyr#, B COOTBETCTBHH € JEHCTBYIOIIMM
3aKOHOAATEIbCTBOM.

5. locynednblii (BHeCy1e0HBII) NOPSIOK 00;Ka10BAHNS PelIeHHiT
o neiicTeuii (6e3aelicTBHN) AAMHHHCTPALHH ropoa Kumpsbl, a TAK:Ke 10KHOCTHBIX
JNI, MYHHIHIAJBHBIX CJIy’KaIHX

5.1. [TpenmeTom nocynebHoro (BHECY1EOHOTO) obrxanoBaHus
3agBATENeM/MIOIB30BATENEM MYHHIMINAIBHOH yCIyrH  SABJIAIOTCAH pemieHus M JACHCTBHA
(6e3meiicTRIE) yUPEXKICHHS, TOJDKHOCTHOTO JIMMA yUpexIeHHs.

59 3asBETEIb MOKET OOPATHTHCSA C KaTO0O0H, B TOM YHACIIE, B CICIYIOIIHX Claydasnx:

- HApylIEHHe CpOKa pPerHCTpaluH 3anpoca jagBHTENS O TPEJOCTaBJICHHH

MYHHULATATBHOH YCIYTH;

- HapylIeHHe CPOKA MIPEI0CTABIICHIS MYHHIATIATBHOH YCITYTH;



- TpeGoBaHHE y 3aiBHTENS JOKYMEHTOB, HE TIpeayCMOTPEHHBIX HOPMATHBHBIMH
MpaBOBBIMH aKTaMu Poccuiickoi deepaluy, HOPMATHBHBIMH TpPaBOBBIMH aKTaMH
cybpexToB Poccmiickoii ®enepanuu, MyHHIHNATbHBIMH MPAaBOBBIMH aKTaMM UL
IIpeIOCTABICHHS MYHHIUIIAILHOM YCIIYTH;

- OTKa3 B IpHEME JOKyMEHTOB, I[PEIOCTaBICHHE KOTOPBIX IpeyCMOTPEHO

HOPMATHBHEIMH ~ IPABOBBIMH  aKTaMi Poccuiickoit ®enepanud, HOpMaTHBHBIMH

[PABOBEIMH aKTaMH cyOBeKTOB Poccuiickol denepaluy, MyHHIUIATBHBIMU IPABOBBIMH

aKTaM¥ JUTS TPeOCTABICHHS MyHHIAIAIBHOH YCITYTH, ¥ 3aABUTEI,

= 0TKa3 B MPEJOCTABIEHAN MYHHIANAILHOH YCIyIH, eCiH OCHOBAHMA OTKaza He

TpeycMOTPEHB! (eNepalbHBIME 3aKOHAMH W IPHHSATBIME B COOTBETCTBUH C HHMH

WHBIMH HOPMAaTHBHBIMH TPABOBBIMH aKTaMH Poccuiickoit Menepamy, HOpMaTHBHEIMH

[PaBOBBIMU aKTaMH CyOBEKTOB POCCHHCKOH deepani, MyHAITHIATBHBIMH NPABOBBIMH

aKTamH;

- 3aTpeboBaHKe C 3aABUTENS IPH MPEIOCTaBICHAN MYHHUIUTAIBHOA yCIYTH IIaTEl,

HEe TIPeJyCMOTPEHHOH HOPMATHBHBIMH TpPaBOBBIMH AKTaMH Poccuiickoit Denepanu,

HOPDMATUBHBEIMH ~ IPABOBBIMH  AKTaMH cyOpextoB  Poccuiickodi — denepanun,

MYHHIATIATEHBIME IPABOBLIMH aKTaMH.

5.3. OcHOBaHHMEM /IS HAuala MPOLELyPsl J0CYICOHOrO (BHECYIeOHOTO) 00KANOBAHUA
aBIsleTcs mojiaya xKanoos (mperensun). JKanoba nojgaeres B nuCHMEHHOH popMe Ha OyMaKHOM
HOCHTEJIE, B 37EKTPOHHOM (opMe B yUPEKIEHHE, NPEIOCTABIIIONEe MyHUIHIATBHYIO yCHyTy.

¥ anoOpl Ha peIIEHHS, NPHHATBIE PYKOBOIMTENEM yUPEKACHHA, IIPEIOCTABIISAIONIETO
MYHHIUIAIBHYIO YCIYTY, MOAAIOTCS B BHIECTOSIIYIO OPraHU3aLitio.

5.4. Yanoba MoxeT OBITh HAaIpaBjeHa IO [0YTe, ¢ UCIOIb30BAHHEM uHGbOPMALHOHHO-
TeNeKOMMYHHKAIMOHHOH ceTH VHTepHeT, OQHIHAIBHOTO caifTa OpraHu3aliH, a TaKKe MOXKET
GBITH TIPUHSATA TIPH THYHOM NPHEME 3aBHTEILL.

5.5. JIoJDKHOCTHBIE JHI@ aIMHHHCTpPaLH ropoza KuMpBI MPOBOMAT JIAYHBIH MPUEM
sasBHTeNeil (0 TpeIBapUTENBHON 3amucH). 3amuch 3assBUTENIEH IPOBOJUTCS IPHU JIMYHOM
ofpalieHuy B aAMUHHECTpaIiio ropoja Kumpel win ¢ HCIOIB30BAHHEM CPEICTB Tele(OHHOM
CB3M TI0 HOMEpaM TeledOHOB, KOTOPBIC pasMCLIaroTcs Ha caiiTe agMHHUCTpAlH TOpoja
Kumpel B HH(OPMALMOHHO-TEIEKOMMYHHKALIHOHHOH CETH WutepHer.

5.6. COTpy/HHK aJMHHHCTparmy ropoxa Kumpel, OCYIIECTBISONII 3aNKCh 3asBHTENeH
Ha JUUHBNL TpHeM, WHGOPMHPYET 3adBHTEs O JaTe, BPEMCHH, MECTC npuema, JOJDKHOCTH,
damMuTEK, IMEHH ¥ OTYECTBE JOIKHOCTHOrO JIMIA, OCYIIECTBISIONIETO IPHEM.

5.7. XKanoba momKHa COJIEPKaTh:

- HAMMEHOBAHKE YUPEK/IEHHs, NPENOCTABISIOMEro MyHHUHIAIBHYIO YCIyTy,

JOJDKHOCTHOTO JIHI[A OpraHa, NPEeIOCTABIMIONIEro MYHHIMIANBHYIO YCIYTY, mmbo

MYHHIUIQIBHOTO ~ CIIyXallero, pemeHus H neiictBug  (Oe3melicTBHE) KOTOPBIX

00KaIYIOTCS,;

- davumio, WMS, OTYECTBO (mOCTeaHee - IpH HATMYMH), CBEIEHHS O MeCTe

JKHTEIbCTBA 3asBUTENs - (DH3MUYECKOTO JIMIA MO0 HAHMEHOBAHWE, CBEACHHI O MECTC

HAXO)KIEHHS 3asgBUTENS - IOPHAMYECKOro JTHIA, a8 TAKIKE HOMEP (HOMepa) KOHTAKTHOI'O

tereoHa, anpec (agpeca) HMEKTPOHHOH MOUTHI (Np¥ HANMYMH) ¥ TIOYTOBEIHA ajpec, Imo

KOTOPBIM JIOJDKEH OBITh HAIIPaBJIeH OTBET 3asBUTEIIIO;

- cBeieHus 00 OBKAITYEMBIX PELICHUAX H ASHCTBHAX (6e3nelCTBHM) YUPEKICHNU,

TIPeIOCTaBSIONEro  MyHHIMNANBHYIO  YCIYTY, JOJPKHOCTHOTO JIMIIA  YUPEHACHHUS,

TIpeI0CTABIIIOMEr0 MyHHIUNATBHYO YCIYTY, 60 MYHHITHIIAJIEHOTO CITYKAIIEeTo;

— JOBOBI, HA OCHOBAHMM KOTOPBIX 3as{BHTENh HE COINACEH C pEIICHHEM H

neiictBueM (Oe3elicTBUEM) YUPEKICHHUS, TPEIOCTABIIAIOMIET0 MYHHIHIATBHYIO YCIYTY,

JOJPKHOCTHOTO JIUIA YUPEXK/IEHUS, [PEIOCTABIIOMEro MyHHIMIATBHYIO YCIYTY, mmbo

MYHHIUIAIBHOTO CIIYKaIlero. 3agBUTe]EM MOI'YT OBITH ITPEICTABIEHEl JOKYMEHTEI (ripu

HATHYHH ), TIOATBEPKIAIOIINE TOBO/IBI 3asBUTECILA, 00 UX KOIHH.

5.8. JKanoba, MOCTYIHBIIAS B BHIIIECTOSAILYIO OPraHU3aLHMIO, TOMTIEKHT PaccMOTPEHHUIO
JIOJDKHOCTHBIM JIHIIOM, HAJIENIEHHbIM IOTHOMOYHAMH IO PAacCMOTPEHHIO K00, B TEUEHHE 30
nHEM cO JIHS €€ perucTpaiuu.



5.9. Ilo pe3ympTaTaM pacCMOTPEHHA ka7 00bl BBIILECTOSINAs OpraHA3alud IPHHAMACT
OJIHO U3 CIEIYIOMIUX PEIIEeHUH:

- YIOBIETBOPSIET kKanody, B TOM HHCIC B dopMe OTMEHBI TNPHHATOTO PCIICHHS,

BO3BpaTa 3aSBHTEMIO [IEHEKHBIX CPE/ICTB, B3MMaHHe KOTOpPBHIX HE MpPEeJyCMOTPCHO

HOPMATHBHBIMH ~ TIPABOBBIMH ~ aKTaMH Poccuiickoii ®@emepauuu, HOPMaTHBHBIMH

IIPABOBBIMH AKTAMH CyOBEKTOB Poccuiickoii @eepaiidi, MyHHIHIATBHBIME NPABOBLIMH

aKTAMH, a TAKXKe B HHBIX Gopmax;

- OTKa3hIBAET B YIOBIETBOPEHHH KaIOOBL.

510. He mnosamee [HS, CIETYIOIIEro 3a AHEM INPHHATHSA peleHHns, 3asBHTENO B
MHCHMEHHOH (opme H IO JKeTaHHIO 3asiBUTEA B SNEKTPOHHON (opMe HampapiieTCa
MOTHBHPOBAHHBI} OTBET O Pe3y/bTaTaX pacCMOTPEHHA KanoOBbL.



[punoxenue 1

K AIMHHHCTPATHBHOMY PerjIaMeHTy
npeaocTaBIeHs] MyHHIHIAILHOH YCIyTrH
«Bubanoreunoe, ondanorpaduueckoe H
uaGopManHOHHOE 00CTyKHBAHHE
noJib3oBareleiil On0IIOTEKH

Anpec H KOHTAKTBI
MeCT MpeI0CTABIEHHS My HHIUNIAILHON yCIyri

«Bu6amoreunoe, 6ubanorpaguyueckoe H HHPOPMALHOHHOE o0cay:KHBaHHE
noJb3oBare/ieil OHdIHOTERKH»

MY «Kumpcekas ropojackas 0u01moTexa»

r. Kumpsl , TBepckas o6macts, yiu. Kupuiiosa, 1oM 3

r. Kumpel, Teepckas obmacts, yin.50 mer BJIKCM, nmom 14 , ten 7-65-33, rpynmna
BxonTake http://vk.com/club38323612

r. Kumpsi, Teepckas 061acTh, yi. 60 xer Oxrsdps, nom 30a

r. Kumpel, Tepckas obnacts, yn. Pycakosa, 1oM 14, ten. 3-15-82, rpynna BxoHTake
http://vk.com/club48916742

r. Kumpe,, Tsepckas o6macth, yi. Tpounkas, oM 58, rpymma BxonTakre
http://vk.com/club60665729




Ipunoxenne 2

K AAMHHHCTPATHBHOMY perjiaMeHTy
npeAoCcTaBJIeHH MYyHHIHNAJIBLHOH yC/ayru
«bubanoreunoe, GudaHorpapuyeckoe u
uH(pOopMAIHOHHOE 00CTyKMBAHIE
NnoJb30BaTe/ el OHOIHOTEKN

BJIOK-CXEMA
0C/1e10BATEILHOCTH JAEHCTBHIl 10 OPraHN3anMHa OHOIHOTEYHOT 0,
oudauorpaduyeckoro M HHGOPMANMOHHOI0
00CaAyKHBAHUS HACETIEHHUS

3ANPOC
Y A
MO TEJJE®OHY MO YJEKTPOHHOM JIMYHO
MOYTE
Y
PECUCTPAILLMA
3AIIPOCA
PACCMOTPEHHE
3AMPOCA
Y Y
HE MOJIHBLINM MAKET NOJIHBINA MAKET
JOKYMEHTOB JOKYMEHTOB
OTKA3 B INPEJJOCTABJIEHUH 3ANUCH MOJb30BATEJIA
MYHHUIIMIAJIBLHOM YCIYIU B BUBJTHOTEKY
OBCJIVIKHBAHUE B PEJKUME
== ABOHEMEHTA
OBCJIY/AKNBAHMUE B PEXXKUME
] YUTAJbBHOIO 3AJIA
BHECTALIMOHAPHOE

> OBCJYKUBAHME

CIPABOYHO-

L_» BUBJINOIPAOUYECKOE

OBCJYKUBAHMUE




